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PHIEU THONG TIN TUYEN DUNG

GIOI THIEU VE STAVIAN INDUSTRIAL METAL:

1. Co6ng ty C6 phan Kim loai Céng nghiép Stavian (Stavian Industrial Metal.,JSC) dwoc thanh 1ap tir
ngay 18/06/2021 v&i muc tiéu xay dwng mot thi treong vat liéu kim loai cong nghiép soi dong, minh
bach va phét trién bén virng.

2. Céng ty Cb phan Kim loai Cong nghiép Stavian tw hao la thanh vién cta Tap doan Stavian - Tap
doan coéng nghiép da quéc gia quy md Ién dwoc thanh lap tr nam 2009, voi tam nhin phat tnen bén
virng, bao vé& méi trwdng, co trach nhiém cao v&i cong dong va tré thanh doanh nghiép ndm trong
danh sach Fortune Global 500.

3. Stavian Industrial Metal tw hao ké thira mang lwéi phan phdi néi dia I&én manh, dbi tac uy tin tai hon
100 quédc gia, vung lanh thd va hon 30 chi nhanh trén toan thé gi¢i clia Tap doan Stavian, dong
thdi s& hiru hé théng van phong, kho bai hién dai bac nhat tai Ha Noi, Hai Phong, Thanh phé Ho
Chi Minh, két hop véi lgi thé vé 5 mé hinh kinh doanh toan dién va chubi 25 giai phap kinh doanh
vwot trdi phat trién doc quyén, ching toi da va dang tirng bwdc khdng dinh vi thé 1a Cong ty thwong
mai Vat liéu kim loai cong nghiép quy mo Ion, khong chi phuc vu cho hé sinh thai ctia Tap doan, ma
con du nang lwc cung cap nguyén liéu cho nhiéu nganh céng nghiép cé quy méd I&n trong nwéc va
trén toan thé gioi.

T dinh hwéng xanh dén ning Iwc cong nghé, Céng ty Cé phan Kim loai Cong nghiép Stavian
dang tirng bwéc hién thwe hoa khat vong veon xa - hwéng t&i muc tiéu dén nam 2030 sé tré
thanh moét trong Top 10 thé gi®i vé Gia cong thwong mai kim loai cong nghiép toan cau, Top 1
Dong Nam A vé Kinh doanh kim loai xanh va Dich vu Tin chi Carbon.

4. Website: https://stavianmetal.com/.

Il. THONG TIN CHUNG VE V| TRI:

1. Vi tri can tuyén: Chuyén vién Tha tuc Ching tir Xuat | SO lwong can tuyén: Theo ké hoach tuyén
nhap khau dung

2. Thudc Phong/Ban: Thuwong mai Quéc té 1

3. Dia diém lam viéc: Téng 6, Toa nha Imedia — 508 Trwdng Chinh — Kim Lién — Ha Noi

ll. MO TA CONG VIEC (Pham vi céng viéc ddm tréch):

1. Trién khai chirng tir dau vao: tiép nhan, kiém tra va theo doi bd chirng tir tir nha cung cap/dbi tac; dbi
chiéu v&i hgp dong, booking, ké hoach giao hang va yéu cau ndi bd.

2. Kiém tra tinh chinh xac, pht hop cta hop déng mua, invoice, packing list, bill of lading/sea waybill,
COO, COA/MTC, insurance va cac chirng tw lién quan.

3. Theo ddi tién do phat hanh ching tir, nhéc viéc nha cung cap/forwarder va bao céo kip thdi khi phat
sinh sai so6t.

4. Chuan bi, kiém tra va phat hanh bd chirng tir ban hang/giao hang cho khach hang; phéi hop xtr ly
telex release, surrender BL, sea waybill, delivery order, amendment chirng tir va yéu cau phat sinh.

5. Theo ddi cac méc thanh toan dau vao, dau ra; phéi hop véi tai chinh/ké toan, ngan hang, nha cung
cap va khach hang dé cap nhét tinh trang thanh toan.

6. Chuén bj h6 so, ching tir va thire hién thi tuc thanh toan cho nha cung cép; theo di deposit,
balance payment, LC/CAD/TT va canh bao khoan dén han, qua han hoac cé rti ro.

7. Theo d&i tién do giao hang; cap nhat booking, ETD, ETA, vessel/voyage, container, transshipment,
arrival notice, delivery order va tinh trang release hang.

8. Phéi hop véi nha cung cép, forwarder, hang tau, khach hang va cac bd phan ndi bo dé xt ly van dé
phat sinh; canh bao rii ro cham giao hang, cham ching tlr, demurrage/detention hoadc sai Iéch théng tin.

9. Cap nhat di liéu shipment, chirng ttr, thanh toan, giao hang; lap bao cao dinh ky/dot xuét theo yéu
cau.

10. Hb tro cac cong viéc lién quan dén xuét nhap khau, logistics, chivng tir, thanh toan, bao hiém va
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quan ly hé so giao dich; thwe hién nhiém vu khac theo phan cong.

IV.YEU CAU VOl VI TRi CAN TUYEN:

Bang cap/Chirng chi

Tét nghiép dai hoc/sau dai hoc chuyén nganh Kinh té, Ngoai thwong, Thwong mai
hoac linh vyc lién quan.

Ngoai ngiv Tiéng Anh thuong mai tét, dac biét trong email, ching tir va trao dbi voi dbi tac
quoc té.

Chuyén mén/ i
Kien thirc

Am hiéu Incoterms, luat/thdng 1é thwong mai quéc t&, chirng tir xuét nhap
khau, van tai va thanh toan quéc té.

C6 2-3 nam kinh nghiém xuét nhap khau, chirng ttr, logistics, thanh toan
quéc t& hodc thwong mai quéc té.

Ky ndng mém khac

Thanh thao Excel/Google Sheets; cén than, cha dong, trach nhiém, phéi hop
tot. Yu tién kinh nghiém nganh kim loai/commodities.

Tac phong Chuyén nghiép, nhanh nhen

Thi gian 1am viéc i

Toan thoi gian.

8h15 — 17h15 Tl Thir 2 dén sang Thir 6 hang tuan
8h15 — 12h15 Thi 7 (thoi gian 1am viéc linh hoat, c6 thé Iam viéc online tai
nha)

Yéu ciu khac

C6 kha nang chiju ap lyc va lam viéc véi cwdng dd cao
C6 kha nang giao tiép, tiép khach va di cong tac

V. QUYEN LOQI BUQ'C HUONG:

Mcrc lvong Thoéa thuan theo nang Iwc va kinh nghiém

Quyeén lgi -

BHXH, BHYT, BHTN theo quy dinh

Ché d6 phuc loi theo Quy dinh chung cla Tap doan

BHSK nhén vién va ngudi than

Thwdéng thang lwong 13, thwdng tham nién, thwdng hiéu qua kinh doanh
Tro cép di lai, &n trwa, tang ngay nghi phép, chinh sach khuyén hoc
Tham gia cac khéa dao tao ndi bd n&ng cao nang lyc, va ky nang.

Mbi trrdng lam viéc cdi mé, sang tao, ndng dong, gan két.

VI. THONG TIN LIEN HE:

CONG TY CO PHAN KIM LOAI CONG NGHIEP STAVIAN

Tru s& chinh
Email
Website
Lién hé

: TAng 6, Tda nha Imedia — 508 Trwdng Chinh — Phwdng Kim Lién — Ha Noi
: tuyendung@stavianmetal.com

: https://stavianmetal.com/

: Vui long ghi 16 vi tri (’ng tuyén trong tiéu dé email
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